CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Community Information Kiosks DUE DATE:12/07/2017

BID SPECIFICATIONS FOR
NETWORKED PUBLIC INFORMATION KIOSKS

SUBMISSION DEADLINE:
11:00 AM
12/07/2017

ADDRESS ALL BID PROPOSALS TO:

Peter Folgado, Purchasing Agent Jersey
City Department of Administration
Division of Purchasing
394 Central Avenue, 3rd Floor
Jersey City, NJ 07307



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

SECTION1: GENERALINFORMATION & SUMMARY
1.1 Organization Requesting Proposals

City of Jersey City
280 Grove Street
Jersey City, N]J 07302

1.2 Contact Person(s) and Proposal Submission Address

Peter Folgado

Purchasing Agent

City of Jersey City

394 Central Ave., 3rd Floor
Jersey City, N] 07307
(201) 547-5156
Peterf@jcnj.org

1.3 Procurement Process
This contract will be awarded as a concession contract for “Networked Public Information Kiosks”
using competitive contracting pursuant to N.J.S.A. 40A:11-4.1 et seq.

1.4 Contract Form

If selected to provide services, it is agreed and understood that the Successful Respondent shall be
bound by the requirements and terms contained in this Request for Proposals (“RFP”) with regard
to services performed, payments, indemnification, insurance, termination, and applicable licensing
provisions.

Itis also agreed and understood that the acceptance of the final payment by Successful Respondent
shall be considered a release in full of all claims against the City arising out of, or by reason of, the
work done and materials furnished under this Contract.

1.5 Submission deadline

Proposals must be submitted to, and be received by the City, via mail or by hand-delivery
before 11:00 a.m. prevailing time on December 07, 2017. Proposals will not be accepted by
facsimile transmission or e-mail. All Proposals not received by the City in compliance with the
aforementioned times will be unopened and rejected.

1.6 Opening of Proposals
Proposals shall be opened in publicat 11:00 a.m. prevailing time on , 394
Central Ave., 3rd Floor, Jersey City, N] 07307.

1.7 Definitions
The following definitions shall apply to and are used in this Request for Proposals:

"City” - refers to the City of Jersey City.

“Competitive Contracting” - refers to the process by which proposals are evaluated and
contracts are awarded pursuant to N.J.S.A. 40A:11-4.1 et seq.
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“Contract” - refers to the award given pursuant to this RFP, and consisting of this RFP, the
Proposal and all required forms, with all necessary and original signatures, and any
supplements or amendments thereto.

“Proposal” - refers to any response submitted pursuant to this Request for Proposals.

"RFP" - refers to this Request for Proposals, including any amendments thereof or
supplements thereto.

“Successful Respondent” or "Contractor"”- refers to the person/firm selected by the
City to receive the Contract.

“Respondent(s)” - refers to a person/firm or persons/firms submitting a proposal in
response to this RFP.
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SECTION2: INTRODUCTION AND GENERAL INFORMATION

2.1 Introduction and Purpose
The City is requesting Proposals from qualified Respondents for Networked Public Information
kiosks (“kiosks”), as more particularly described herein.

2.2 Procurement Process and Schedule

This Contract will be awarded using the competitive contracting provisions of the Local Public
Contracts Law, N.J.S.A. 40A:11-4.1 et seq., which is considered a “fair and open” process under the
New Jersey Local Unit Pay-to-Play Law, N.].S.A. 19:44A-20.4 et seq.

The City has structured a procurement process that seeks to obtain the desired results described
above, while establishing a competitive environment to assure that each Respondent is provided an
equal opportunity to submit a Proposal in response to the RFP.

Proposals will be reviewed and evaluated by a committee appointed by the Business Administrator,
in accordance with the criteria set forth in Section 6 of this RFP, which will be applied in the same
manner to each Proposal received.

Proposals will be reviewed to determine if the Respondent has met the professional,
administrative, and subject areas described in this RFP.

Pursuant to N.J.A.C. 5:34-4.3(c)(2)(i), “the names of the individuals who serve as committee
members shall not be publicly disclosed until the evaluation report is presented to the governing
body.”

The Committee reserves the right to conduct interviews and/or to request that Respondents make
presentations and/or demonstrations, as the Committee shall deem applicable and appropriate.

The RFP process commences with the issuance of this RFP. The steps involved in the process and
the anticipated completion dates are set forth in the Procurement Schedule below. The City
reserves the right to, among other things, amend, modify or alter the Procurement Schedule upon
notice to all potential Respondents.

Anticipated Procurement Schedule Activity Date

1. Issuance of Request for Proposals November 9, 2017
2. Receipt of Proposals December 7, 2017
3. Completion of Evaluation of Proposals January 5, 2017

4. Award of Contract will be at a City Council meeting in January 2018 January 2018

2.3 Cost of Proposal Preparation

Each Proposal and all information required to be submitted pursuant to the RFP shall be prepared
at the sole cost and expense of the Respondent. There shall be no claims whatsoever against Jersey
City, its officers, officials or employees for reimbursement for the payment of costs or expenses
incurred in preparing and submitting a Proposal or for participating in this procurement.

2.4 Proposal Format

Prospective Respondents must submit a written proposal in the format specified by the City as
described herein. Proposals must cover all information requested in this RFP. Proposals which in
the judgment of the City fail to meet the requirements of the RFP or which are in any way
conditional, incomplete, obscure, contain additions or deletions from requested information, or contain
errors may be rejected.
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2.5 Communications regarding this RFP

All communications concerning this RFP or the RFP process shall be directed to the City's contact
person via BidSync and must be received at least twelve (12) days before the RFP due date.
Responses to all questions will be forwarded as addenda to all prospective Respondents who have
provided contact information and posted on BidSync. Itis the prospective Respondent’s
responsibility to provide accurate contact information.

2.6 Addenda or Amendments to RFP

During the period provided for the preparation of responses to the RFP, the City may issue
addenda, amendments or answers to written inquiries. Those addenda will be noticed by the City
and will constitute a part of the RFP. Each Respondentis required to acknowledge receipt of
addenda by executing and submitting with its Proposal the Acknowledgement of Receipt of
Addenda. A failure to acknowledge receipt of addenda will result in rejection of Proposal. All
responses to the RFP shall be prepared with full consideration of the addenda issued prior to the
Proposal submission date.

2.7 Rights of City

The City reserves, holds and may exercise, at its sole discretion, the following rights and options
with regard to this RFP and the procurement process in accordance with the provisions of
applicable law:

e To determine that any Proposal received complies or fails to comply with the terms of this
RFP.

e Torejectany and all responses and/or components thereof and to eliminate any and all
Respondents responding to this RFP from further consideration for this procurement.

e Toreject any Respondent that submits incomplete responses to this RFP, or a Proposal
that is not responsive to the requirements of this RFP.

e To supplement, amend, or otherwise modify this RFP, without prior notice, or to
otherwise request additional information.

e To waive any technical non-conformance with the terms of this RFP.

e To change or alter the schedule for any events called for in this RFP upon the issuance of
notice to all prospective Respondents who have received a copy of this RFP.

e To conductinvestigations of any or all of the Respondents, as the City deems necessary or
convenient, to clarify the information provided as part of the Proposal and to request
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additional information to support the information included in any Proposal.

e Tosuspend or terminate the procurement process described in this RFP at any time (in its
sole discretion.) If terminated, the City may determine to commence a new procurement
process or exercise any other rights provided under applicable law without any obligation
to the Respondents.

e The City shall be under no obligation to complete all or any portion of the procurement
process described in this RFP.

2.8 Disposition of RFP
Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and consents
to the following conditions relative to the submission and review and consideration of its Proposal:

e All Proposals shall become the property of the City and will not be returned.

e All Proposals will become public information at the appropriate time, as determined by
the City (in the exercise of its sole discretion) in accordance with law.

2.9 Open Public Records Act (OPRA)

Although item 2.9 indicates that all proposals will become public information, it is understood that
OPRA contains exceptions for “Trade secrets and proprietary commercial or financial information
obtained from any source” and “Information which, if disclosed, would give an advantage to
competitors or bidders”.

A Respondent may designate specific information as not subject to disclosure pursuant to the
exceptions to OPRA found at N.J.S.A. 47:1A-1.1, when the Respondent has a good faith legal and or
factual basis for such assertion. The City reserves the right to make the determination as to what is
proprietary or confidential, and will advise the Respondent accordingly. The location in the proposal
of any such designation should be clearly stated in a cover letter. The City will not honor any attempt
by a Respondent to designate its entire proposal as proprietary, confidential and/or to claim
copyright protection for its entire proposal. In the event of any challenge to the Respondent’s
assertion of confidentiality with which the City does not concur, the Respondent shall be solely
responsible for defending its designation.

Therefore, prospective Respondents shall submit two (2) clearly marked versions of their
proposals. One version is to be a complete version to be used by the City for evaluation.

The second version should contain redactions of legitimate “trade secrets and proprietary
commercial or financial information” and/or “information which...would give an advantage to
competitors or bidders”. This second version will be provided to persons submitting Open Public
Records Act (OPRA) requests for information relating to this solicitation.

Failure to provide two clearly marked proposals will mean that the Respondent agrees that
the single version provided does not contain trade secrets or proprietary information and
may be released pursuant to OPRA requests.
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2.10 Other Conditions Applicable to RFP
Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and consents
to the following conditions relative to the submission and review and consideration of its Proposal:

e The City may request Respondents to send representatives to the City for interviews.

e Respondentis required to comply with requirements of P.L. 1975, c. 127, the Law Against
Discrimination and with N.J.A.C. 17:27-1.1 et seq., the Affirmative Action Rules.

e A Respondentresponding to this RFP must indicate what type of business organization it
is e.g., corporation, partnership, sole proprietorship, or non-profit organization. If a party
is a subsidiary or direct or indirect affiliate of any other organization, it must indicate in
its proposal the name of the related organization and the relationship. If a party
responding to this RFP is a corporation, it shall list the names of those partners or
stockholders holding 10% or more of the outstanding stock. If the party responding to
this RFP is a partnership, it shall list the names of those partners owning 10% or more of
the partnership.

e Section 8 of this document describes general terms and conditions. Section 9 of this
document contains required administrative forms which must accompany all proposals.
Exclusion of any required form is grounds for rejection of proposals.

2.11 Term of Contract

This contract will be awarded for a term of three (3) years (“Base Term”). Respondent shall agree to
provide such services as specified herein to the City for such prices as indicated in its Proposal for
the Base Term of the Contract. The date that the Contractor shall begin providing services is
dependent upon the date the Contract is awarded by the City’s Municipal Council. The Contract

shall be awarded within 60 days of the date of receipt of Proposals, unless an extension is requested
by the City and agreed to by the Respondent(s). The Contract Base Term shall begin within 60
days of its award.

The City shall have the option to renew the contract for two (2) additional one (1) year terms
(“Option Period”) for a total possible contract term of five (5) years. The option to renew shall be
indicated no later than thirty (30) days prior to the expiration of the Base Term, whereby the City
will send a notice that it is extending the Base Term of this Contract, as aforesaid, and the term of
the Contract shall thereupon be extended for the Option Period on the same terms and conditions
of the Base Term contract.

2.12 Lobbyist Disclosure Ordinance

The contract will be awarded in accordance with the provisions of the City’s Disclosure of Lobbyist
Representative Status Ordinance §3-9.1 et seq. adopted on June 12, 2002. The Successful
Respondent will be required to certify that the Successful Respondent either did not retain the
services of a lobbyist to lobby on behalf of the Successful Respondent for the award of this contract,
or if a lobbyist was retained by the Successful Respondent for such purposes, the Successful
Respondent’s lobbyist, prior to commencing his/her lobbying activities, shall have filed a notice of
lobbyist representative status form with the City Clerk. The Successful Respondent whose lobbyist
failed to comply with the provisions of Ordinance §3-9.1 et seq, following notice and an opportunity
to be heard, shall be disqualified from entering into contracts with the City for a period of two (2)
years for each violation.
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SECTION3: SCOPE OF SERVICES

The City is seeking kiosks of the highest quality at locations which shall be agreed upon by both the
City and the Successful Respondent and according to the specifications listed below and throughout
this RFP. The construction, installation, and maintenance of each unit shall be the responsibility of
the Successful Respondent, also as described below. The Kiosks shall be installed and maintained at
no cost to the City.

All kiosks shall be owned by the Successful Respondent and be removed upon contract termination,
if applicable.

31 Construction and design
Kiosk designs shall be of a modern aesthetic and shall reflect Jersey City’s streetscapes and
architecture.

Kiosk designs shall:

1) Withstand weather conditions such as wind, snow, rain, and heat.

2) Resist vandalism, breakage, or tampering.

3) Be visually distinct and clearly branded with the City’s logo.

4) Be intuitive, user-friendly, and easily accessible.

5) Comply with the Americans with Disabilities Act (ADA), including accessibility feature(s)
for the visually or hearing impaired.

The Respondents shall provide the City with a sealed architectural drawing and a scaled rendering
of a sample kiosk from different angles and views, as well as drawings and documentation of the
proposed user interface. The City reserves the right to modify the design after determining
a Successful Respondent but before award of contract, to ensure it complies with all rules,
laws, and other local requirements.

3.2 Installation and locations
Kiosks shall be installed within 90 days of Contract award (see section 2.12).

The Successful Respondent shall be responsible for obtaining any necessary approvals/permits
from the City, County, and other relevant agencies for placement of kiosks and for kiosk operations.

The Successful Respondent shall be responsible for the protection of all kiosks during construction
or removal and shall restore all sidewalks, curbs, and street disturbed during construction (and
removal, if applicable), as well connection and networking of kiosks.

The Successful Respondent shall be responsible for connecting the kiosks to the appropriate
networks, power supplies, and other required infrastructure.

The Successful Respondent will provide the City with a map of proposed locations. The City will
determine the final kiosk installation locations, and the City may install kiosks in multiple phases
over time. Kiosks shall be located on City-owned property or public right-of-way locations, unless
Contractor has the approval or the property owner for the proposed location. Proposals must
include at least one (1) kiosk installation at or adjacent to:
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1) Each of the following PATH stations: Grove Street, Newport, Journal Square, and Exchange
Place.
2) The Martin Luther King Drive Light Rail Station (“The Hub”) and the West Side Avenue
Light Rail Station

3) Atleast two public housing complexes owned by the Jersey City Housing Authority (JCHA)
4) Alocation in each Ward of the City.

The contract will be an open-end contract. The Contractor shall install a minimum of fourteen (14)
kiosks at the locations set forth above and a maximum of fifty (50) kiosks at additional locations to
be proposed by the Contractor and agreed to by the City.

If the location of any kiosk becomes a safety hazard or a problem in the opinion of the City, then
the City shall notify Successful Respondent in writing of the problem and the Successful
Respondent shall have thirty (30) days to correct the problem. The problem will be rectified by the
Successful Respondent at its sole cost and expense within a reasonable time or the Successful
Respondent shall eliminate or relocate the kiosk as directed by the City to a location
acceptable to Successful Respondent. In that event, any fees associated with the old or replacement
location shall be prorated. The Successful Respondent shall remove any kiosk which will interfere
in any way with the construction, maintenance, use or repair of public entities.

3.3 Maintenance

Kiosk maintenance shall be the responsibility of the Successful Respondent, including but not
limited to general cleaning, troubleshooting, ensuring network connectivity, repair of damaged
screens, and remediation of vandalism.

3.4  Required services and features

The Successful Respondent will provide a kiosk which permits the digital display of:
Community announcements and events

Emergency service alerts and other information

Local available transportation options (e.g. PATH train schedule and next train arrival)
Neighborhood points of interest

Specific messages from the City

Free public wireless internet access

Users of the kiosk must be permitted to access this information at any time. The nature and content
of required information may be changed directly by the City or through an intermediary in a timely
manner, and the kiosk solution must allow for timely updating and modification of required
information. The Successful Respondent may not charge users a fee for use of any required service.

The Proposal must include a description of the speed, capacity, range, number of users, and any
restrictions on the use of the wireless internet access. Private information about internet users may
not be collected, used to identify users, or used to target advertisements or sell advertising space
(see section 3.7).

3.5 Additional functionality

The Successful Respondent will describe any additional functionality provided by the kiosk, such as
video or audio recording, or pedestrian counting. This description shall include technical details of
proposed additional functionality and a description of the added value to the City and users
provided by such functionality. The City shall consider the additional functionality described in its
award decision.
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3.6  Advertising

The Successful Respondent shall have the right to sell advertising space and maintain advertising
displays using the surface of the kiosk. Advertising space may not occlude or prevent the display of
the content included in the required services and features as described above. Advertisements shall
not include tobacco, alcohol, political or sexually oriented activities and the City shall have the right
of disapproval over advertising deemed offensive. Advertising displays may not use audio, except to
provide information on demand to the visually impaired. Advertising displays must comply with all
applicable federal and state laws and regulations relating to public advertising. In addition, the
Successful Respondent shall maintain advertising displays in an appropriate manner.

Advertisements shall be offered to local small businesses in Jersey City and Special Improvement
District management shall be notified of all advertising on kiosks situated within Special
Improvement Districts.

Each Respondent shall provide within the Proposal a projected revenue breakdown per kiosk and
for all kiosks, and also the amount (if any) of revenue to be provided to the City (see section 8).

Advertisements with dated content shall be removed by the Successful Respondent within seven
(7) days of the expiration or obsolescence of the advertisement content unless otherwise mutually
agreed upon. Dated content refers to advertising materials that are relevant to a specific time
period or event that has been completed.

Respondents shall provide the City with the option of using a portion of unsold advertising displays
for civic and nonprofit advertising. The Respondent shall propose the terms of this provision as
part of its Proposal.

If the City determines that an advertisement has been posted that does not comply with the
provisions of any part of this RFP, the Contractor shall remove the advertisement from the kiosk.

The Successful Respondent shall be responsible for soliciting advertisements and managing the
entire process of procuring and installing advertisements, except for portions of the process
requiring approvals from the City or other stakeholders.

3.7 Usage of Data

The Successful Respondent will provide the City with a detailed agreement (“data usage
agreement”) describing how the Successful Respondent shall use or retain any data collected by the
kiosk or any associated technology.

The Successful Respondent will provide a data usage agreement which allows the City to access,
copy, commercialize and analyze data collected by the kiosk. The usage of kiosks to personally
identify users, as well as the storage of personally identifiable data, shall be strictly prohibited. The
Successful Respondent may not use personally identifiable or demographic data collected through
kiosks to target advertising or sell advertising space, including but not limited to the use of video
captured by the kiosk or the collection of browsing habits over Wi-Fi. The Successful Respondent
may use anonymized traffic and volume data, such as aggregate pedestrian counts or internet usage
volume, for the purpose of selling advertising space. The sale or sharing of data collected by kiosks
with third parties, except for the provision of kiosk advertisements, is prohibited.

The City has an interest in protecting the security and privacy of its residents, and will consider the
degree of protection offered by the data usage agreement in its decision.

10



CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

3.8 Indemnification

The Successful Respondent shall indemnify, defend and hold harmless the City from and against all
claims, damages, losses and expenses, arising out of or resulting from any conduct or activity
contemplated within this Agreement attributable to the Successful Respondent, including
construction, maintenance, advertisement and subsequent use, provided that any such claim,
damage, loss or expense which results in bodily injury, sickness, disease or death or to injury or to
destruction of tangible or intangible property, including the loss of the use resulting therefore
which was caused in whole or in part by any negligent act of commission or omission by the
Successful Respondent or its contractor, subcontractor or anyone directly or indirectly employed
by any of them, or anyone whose acts, any of them might be liable for, shall render the Successful
Respondent responsible.

3.9 Insurance Requirements

The Respondent shall maintain sufficient insurance to protect against all claims under Workmen's
Compensation, General Liability, Automobile Liability and Professional Liability and shall be subject
to approval by the City’s Risk Manager for adequacy of protection. Certificates of such insurance,
naming the City as and additional insured when possible, shall be provided to the City prior to the
commencement of work or any other activities under this RFP. Insurance requirements are as
follows:

e Comprehensive General Liability in the amount of $1,000,000 per occurrence and
$2,000,000 in aggregate; including Advertising Liability, Products & Completed Operations
coverage.

e Workers Compensation with NJ statutory limits and Employer’s Liability in the amount of

$1,000,000.

Automobile Liability in the amount of $1,000,000 combined single limit.

Professional Liability in the amount of $2,000,000 per occurrence and in aggregate.

Cyber Liability in the amount of $2,000,000 each incident and in aggregate.

Umbrella policy in the amount of $2 million above the General Liability, Automobile

Liability, and Employer’s Liability.
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SECTION4: WRITTEN PROPOSAL FORMAT

Proposals must address all information requested in this RFP. Proposals which in the judgment of
the City fail to meet the requirements of the RFP or which are in any way conditional, incomplete,
obscure, contain additions or deletions from requested information, or contain errors may be
rejected.

4.1 Mandatory content
Each proposal submitted must contain the thirteen (13) sections described below:

Title Page

Table of Contents
Executive Summary
Background

Scope of Services
Organization

City Responsibilities
Staffing

Assumptions
Advertising Revenue and Proposal Amount
Project plan and timeline
References
Appendices/other

The information requested by the sectional format described above is further defined.

4.2 Title Page
The proposal should include a title page, which identifies the project; the Respondent's Firm, name
of the Respondent's primary contact, address, telephone number, fax number and email address.

4.3 Table of Contents
The Respondent's proposal should include a Table of Contents, which lists the titles and page
numbers for each major topic and sub-topic contained in the proposal.

4.4 Executive Summary
This section should include a summary of the key points and highlights of the Respondent's
response and should discuss the pricing contained in the Proposal.

4.5 Background
In this section, the Respondent shall provide the background on its company including but not
limited to:

Financial, identification of the parent company, services, organization and company goals

b. Copy of the company's Annual Report including auditor's report including financial
statements of owners/principles for the last three (3) years

c. Organizational chart
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d. Briefbiography of those involved in the management of the company
e. Copy oflicenses issued by State, as required

f. Evidence of experience, capability and financial responsibility for operating kiosks and
similar solutions.

g. Public sector experience (if any)

4.6 Scope

In this section of the proposal, the Respondent should state how it will satisfy the scope of services
listed in this RFP. If there are any gaps between what the Respondent believes should be the
proper scope given all information known at the time of this RFP, the Respondent should clearly
state these gaps in this section and clearly mark these concerns as such.

4.7 Organization

The Respondent should detail in this section, the organizational and personnel structure it believes
necessary to accomplish the services. Support from and utilization of Minority and Women Owned
Business Enterprises consistent with the City’s policies should be described.

4.8 City Responsibilities

In this section, the Respondent should clearly describe any assumptions relating to the
responsibilities and/or commitments the Respondent is expecting of the City throughout the life of
the contract.

4.9 Assumptions
In this section, Respondents should state any assumptions being made relating to any part of the
Proposal.

4.10 Advertising Revenue and Proposal Amount

Respondents are required to indicate the projected amount of advertising revenue per kiosk and
citywide, along with the percentage of commission to be shared with the City. Respondents are
required to complete a Proposal Amount form (see section 8).

4.11 ProjectPlan and Timeline
Respondents should provide a detailed project plan and timeline for installation of kiosks as well
as maintenance and other repairs.

4.12 References

Respondents should provide a list of two or more references from locations of successful kiosk
installations. Each reference should include:

- Municipality, Agency, or Company

- Contact name/Contact title/Contact phone number and/or e-mail address

- Summary of contract or relationship terms

- Contract or relationship timeframe

4.13 Appendices/other

Respondents should provide in this section any additional information the Respondent feels is
necessary to support the Proposal.
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SECTION 5: PROPOSAL SUBMISSION REQUIREMENTS

To be responsive, Proposals must provide all requested information, and must be in strict
conformance with the instructions set forth herein. Proposals and all related information must be
bound, and signed and acknowledged by the Respondent.

51 Number of copies
Respondents must submit 3 copies of their proposals:

- Signed original (full)
- Copy of full original (unbound for scanning and distribution)
- Redacted (unbound for scanning and distribution per OPRA4, if applicable)

Review Item 2.10 for guidelines on N]’s Open Public Records Act (OPRA) and proprietary
information. If proposal contains no proprietary information, it is not necessary to submit redacted

copy.

5.2 Proposal media

Proposals forwarded by facsimile or e-mail will not be accepted, however Respondents may
alternately submit one signed original (paper) and softcopy versions of original and redacted on CD
or flash drive.

Please note that the City will not be responsible for softcopy files which cannot be opened, and that
this may be grounds for rejection.

5.3 Proposal format

To facilitate a timely and comprehensive evaluation of all submitted proposals, it is essential that all
Respondents adhere to the required response format. The City requires a standard format for all
Proposals submitted to ensure that clear, concise and complete statements are available from each
Respondentin response to requirements.

The required format is detailed in Section 4.

The City is not under any obligation to search for clarification through additional or unformatted
information submitted as a supplement to the formatted response.

Where a Proposal contains conflicting information, the City at its option may either request
clarification or may consider the information unresponsive.

5.4 Proposal length
The exact presentation and layout of Proposals is up to the discretion of the Respondent, however a
maximum length of 20 pages (excluding required forms) is strongly suggested.

5.5 Submission deadline

Proposals must be submitted to, and be received by the City, via mail or by hand-delivery
before 11:00 a.m. prevailing time on December 07, 2017. Proposals may be submitted in
person, may be sent by U.S. Certified Mail (return receipt requested), or may be sent by private
courier service.
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SECTION6: EVALUATION

The City’s objective in soliciting Proposals is to enable it to select a Respondent that will provide high
quality and cost effective services to the citizens of Jersey City. The City will consider Proposals only
from Respondents that, in the City’s sole judgment, have demonstrated the capability, reputation and
willingness to provide high quality product and services in the manner described in this RFP.

6.1 Evaluation Methodology
Proposals will be evaluated by a committee appointed by the Business Administrator. Each

evaluator will score the written proposals and rank the Respondents.

6.2 Evaluation Criteria

There will be six (6) broad categories including twenty six (26) criteria by which Proposals will be
evaluated. Each criterion will bear a certain weight, and the extent to which the criterion is met or
exceeded will be determined by the committee. Criteria are listed below:

REQUIRED FORMAT (13 pts; 1 each)

Title page

Table of contents

Executive summary

Background

Scope of Services

Organization

City Responsibilities

Staffing

Assumptions

Advertising Revenue and Proposal Amount
Project plan and timeline

References

Appendices/other

PRIOR EXPERIENCE AND REFERENCES (7 pts)
See section 4.12.

SPECIFICATIONS OF KIOSKS (40 pts; 10 each)
(See section 3.)

Kiosk design

Required services

Proposed locations

Additional services and data usage agreement
PROPOSAL AMOUNT (20 pts)

See section 8.

PROJECT PLAN, TIMELINE, MAINTENANCE (15 pts; 5 pts each)

Project Plan
Timeline
Maintenance

DIVERSITY AND EEO (5 pts)
Diversity and EEO
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

6.3 Final Evaluation

The City will select the most advantageous Proposal based on the all of the evaluation factors set
forth in this RFP, and award a contract in the best interest of the City. The Respondent whose
Proposal has the highest average rank across all evaluators (combining total points across all
evaluators) will be selected as the Successful Respondent. The maximum score for the written
Proposal will be 100 points. Each Proposal must satisfy the objectives and requirements detailed in
this RFP. The City will prepare a report listing all Respondents who submitted

Proposals, summarizing the proposals of each Respondent, ranking them in order of evaluation, and
recommending the selection of a Respondent, indicating the reasons why the Respondent was
selected, and detailing the terms, conditions, scope of services, fees and other matters to be
incorporated into the Contract.

6.4 Contract Award

A contract will be awarded pursuant to N.J.S.A. 40A:11-4.1 et seq. and N.L.A.C. 5:34-4.1 et seq.
(Competitive Contracting Law and Regulations). The Municipal Council will vote to accept the
proposal of a Respondent within 60 days of the receipt of Proposals, except that the Proposals of
any Respondents who consent thereto, may, at the request of the City, and consent of Respondent,
be held for consideration for such longer period as may be agreed.

6.5 Executing Contract/Liquidated Damages
Any Respondent whose Proposal is accepted will be required to execute four (4) copies of the
Contract and insurance certificates to the City within ten (10) days after notice of acceptance.

The rights and obligations provided for in the Contract shall become effective and binding upon the
parties only with its formal execution by the City. Any services delivered prior to said execution of
Contract shall be at the Respondent’s risk.
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

SECTION 7: GENERAL TERMS AND CONDITIONS

7.1 The Successful Respondent should present a full-scale model of each type or design of
kiosks to the City for inspection and approval prior to installation within the City. The kiosks are to
be installed as per a plan to be developed by the Contractor and City within 90 days of Contract
start. Kiosks must be installed within 60 days of approval of kiosk locations. This Contract will be
awarded for a term of three (3) years (“Base Term”). The City shall have the option to renew the
Contract for two (2) additional one (1) year terms for a total possible contract term of five (5) years.
Contract renewals shall be based on the same terms and conditions of the Base Term contract. Upon
the expiration of the Contract, the City reserves the right to have the Contractor, at no expense to
the City, remove the kiosks from the designated locations and repair any damages, holes, crevices,
and/or cracks in the sidewalks immediately adjacent to and surrounding the kiosks.

7.2 The Successful Respondent will replace or repair a kiosk if it is deemed necessary by the
City, as noted in section 3 of this RFP.

7.3 The Successful Respondent shall be subject to any and all other applicable federal, state, and
local laws and regulations related to its operations and shall fulfill said requirements prior to
commencing operations.

7.4 The Successful Respondent must cooperate with City officials if directed to
move a kiosk for emergencies or other unanticipated circumstances.

7.5 The Successful Respondent is required to pay its own expenses in connection with the
negotiation, preparation, and implementation of the construction of kiosks.

7.6 Materials used to construct and repair kiosks shall be fireproof, waterproof, and
generally resistant to graffiti and other damage from daily usage.

7.7 Affirmative Action requirements

Respondents are required to comply with the provisions of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 et seq.
No firm may be issued a contract unless it complies with these affirmative action provisions. The
Mandatory Equal Employment Opportunity/Affirmative Action Language for Goods, Professional
Services and General Service Contracts, Exhibit A summarizes the full required regulatory text.

Goods and Services (including professional services) Successful Respondent shall submit to the
public agency, after notification of award but prior to execution of a goods and services contract,
one of the following three documents:

a) A photo copy of a valid letter that the Successful Respondent is operating
under an existing Federally approved or sanctioned affirmative action
programs (good for one year from the date of the letter); or

b) A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4; or

c) A photocopy of an Employee Information Report (Form AA302) provided by the
Division and distributed to the public agency to be completed by the Successful
Respondent, in accordance with N.J.LA.C. 17:27-4.

The Respondent’s attention is also called to Section 8 of this document which contains the
required information and forms. For information on EEO/AA requirements and forms only, please
contact:
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

Jeana Abuan, Supervising Administrative Analyst, Public Agency Compliance Officer
Department of Administration/Office of Tax Abatement & Compliance

13 Linden Avenue East, Jersey City N] 07305

Tel.# 201-547-4538

E-mail Address: abuan]@jcnj.org

7.8 Business Registration Certificate

P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for or entering
a contract with a local contracting agency whose contracting activities are subject to the
requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.).

Respondents are required to comply with the requirements of P.L. 2004, c. 57 (Chapter 57)
which include submitting a copy of their Business Registration Certificate (BRC), issued by the
NJ Department of the Treasury.

7.9 Termination for Cause or Convenience

During the term of the Contract, the Business Administrator shall have the right to terminate the
Contract for convenience, in whole or in part, by giving 30 days’ written notice prior to the effective
date of termination. If the Contractis terminated by the Business Administrator as provided herein,
the Contractor shall be paid for all obligations incurred and services rendered to the date of
termination.

In the event the performance by the Contractor of the services provided for under this agreement is
unsatisfactory to the City, the City agrees to notify the Contractor in writing and the Contractor
agrees to within five (5) calendar days rectify the unsatisfactory condition or performance. Should
the unsatisfactory performance or condition not be rectified within five (5) calendar days of notice
being given, the City shall at its sole option be entitled to terminate this agreement immediately. The
Contractor shall not be entitled to any compensation for services after receiving notice of
termination from the City.

The City shall have the right to terminate the agreement immediately upon the happening of any of
the following events:
a) The Contractor is adjudged bankrupt or makes an assignment for the benefits of
creditors.

b) The Contractor fails to or refuses to obey laws, ordinances, regulations and such orders
as given by the Business Administrator or his authorized designee with respect to the
Contract.

c) The Contractor fails to make prompt payment to persons supplying labor or materials for
the work.

d) The City suffers a property loss due to the Contractor’s negligence in performing the Contract.
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

SECTION 8: PROPOSAL AMOUNT

Each Proposal must include a cost quotation in the format below. All quotations must be
typewritten or written in ink.

The Contract will be an open-end contract. The Contractor will be required to install a minimum
of fourteen (14) kiosks and a maximum of fifty (50). Kiosks at various locations to be agreed
upon by the City and the Contractor.

Individual Kiosk Total Citywide Estimate*

Advertising Revenue, gross ($)

Percentage of gross advertising revenue to be
paid to the City per kiosk

*based on the number of proposed kiosks
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

SECTION 9: REQUIRED ADMINISTRATIVE FORMS

CITY OF JERSEY CITY PROJECT: Networked Public Information Kiosks

VENDOR:
VENDOR'’S CHECKLIST
Vendor Administration
[tem Initials Review

A. Proposal*

B. Non-Collusion Affidavit properly notarized

C. Statement of Ownership Disclosure

E. Mandatory Affirmative Action Language

F. Americans with Disabilities Act

G. MWBE Questionnaire

H. Employee Information Report or Form AA302 or Letter of
Federal Approval

[. Business Registration Certificate

J. Acknowledgment of Receipt of Addenda*

K. Original signature(s) on all required forms.

L. Disclosure of Investment Activities in Iran

*Failure to include items marked with an asterisk (*) with the proposal will result in automatic

rejection of the proposal.
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS

DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017
CITY OF JERSEY CITY

PROJECT: Networked Public Information Kiosks

(an individual)
The undersignedis (a corporation) under the laws

(a partnership)

of the State of having offices

at and submits this proposal in

response to the City’s RFP.

Signed:

Name:

Title:

Company:

Address:
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

CITY OF JERSEY CITY ADDENDUM
ACKNOWLEDGEMENT FORM REQUEST
FOR PROPOSALS FOR
NETWORKED PUBLIC INFORMATION KIOSKS

The undersigned acknowledges receipt of the following addenda to the proposal document:

THE COMPLETED ACKNOWLEDGEMENT OF ADDENDA FORM SHOULD BE
RETURNED WITH PROPOSAL PACKAGE: NOT TO BE SENT SEPARATELY

NOTE: Failure to acknowledge receipt of all addenda will cause the proposal to be
considered non-responsive and proposal will be rejected. Acknowledged receipt of each
addendum must be clearly established and included with the proposal pursuant to N.J.S.A.
40A:11-23.2 (e).

Addendum No. Dated
Addendum No. Dated
Addendum No. Dated

Name of Vendor:

Street Address:

City, State, Zip:

Authorized Signature:

Date:
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

LETTER OF QUALIFICATION
Note: To be typed on Respondent’s letterhead. No modifications may be made to this letter.
Date:

City of Jersey City

Jersey City Municipal Services Complex
13 Linden Avenue East, Suite 300
Jersey City, New Jersey 07305-4726

The undersigned have reviewed our Qualification Statement submitted in response to the Request
for Proposal (RFP) issued by the City of Jersey City.

We affirm that the contents in our proposal is accurate, factual and complete to the best of our
knowledge and is submitted in good faith upon express understanding that any false statement may
result in the disqualification of (Name of Respondent).

(Respondent shall sign and complete the space provided below. If a joint venture, appropriate
officers of each company shall sign).

Type Respondent Name and Title Type Name of Company

Signature of Respondent Date
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DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

NON-COLLUSION AFFIDAVIT
State of New Jersey
County of Hudson
I Am:
Term Of:
Upon My Oath, I Depose and Say:

1. That I executed the said proposal with full authority so to do;

2. That this proposer has not, directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of fair and

open competition in connection with this engagement;

3. That all statements contained in said proposal and in this affidavit are true and
correct, and made with full knowledge that the City of Jersey City relies upon the
truth of the statements contained in said proposal and in the statements contained

in this affidavit in awarding the contract for the said engagement; and

4. That no person or selling agency has been employed to solicit or secure this
engagement agreement or understanding for a commission, percentage, brokerage
or contingent fee, except bona fide employees or bona fide established commercial

selling agencies of the proposer (N.].S.A.52:34-25).

Subscribed and Sworn to:
Before me this Day

of 20

(Type or Print Name Affiant under Signature)

Notary Public
My Commission Expires: ,20
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CITY OF JERSEY CITY,NJ REQUEST FOR PROPOSALS
DEPARTMENT: DIVISION: Innovation
PURPOSE: Networked Public Information Kiosks DUE DATE: 12/07/2017

BUSINESS REGISTRATION LANGUAGE AND SAMPLE BRC
P.L.2004, c. 57 (N.J.S.A. 52:32-44)
MANDATORY BUSINESS REGISTRATION LANGUAGE

P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for, or entering
into a contract with a local contracting agency whose contracting activities are subject to the
requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-2).

The contractor shall provide written notice to its subcontractors of the responsibility to submit
proof of business registration to the contractor. Before final payment on the contract is made by the
contracting agency, the contractor shall submit an accurate list and the proof of business
registration of each subcontractor or supplier used in the fulfillment of the contract, or shall attest
that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and
each of its affiliates [N.J.S.A. 52:32-44(g) (3)] shall collect and remit to the Director, New
Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales
of tangible personal property delivered into this State, regardless of whether the tangible
personal property is intended for a contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant
to section of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110
(C.5:12-92), or that provides false business registration information under the requirements of
either of those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed
$50,000 for each business registration copy not properly provided under a contract with a
contracting agency.”

Refer to http://www.state.nj.us/treasury/revenue/busregcert.htm

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

TAX REG TEST ACCOUNT

$47 ROEBLING AVE
TRENTFON, NI 08611

Certificare Number: 1093907

Bate of Issuance: Octaher 14, 2004

For (fice Use Onlv:
20031014112823533
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STATEMENT OF OWNERSHIP DISCLOSURE
N.J.8.A. 52:25-24.2 (P.L. 1977, .33, as amended by P.L. 2016, c.43)

This statement shall be completed, cevtified fo, and included with all bid and proposal submissions. Failure to
submit the required infermation is cause for antomatie rejection of he bid or proposal,

Name of Organization:

Organization Address:

Part I Check the box that represents the type of business organization;

DSole Proprietorship (skip Parts |l and 1[I, execute certification in Part [V)
DNon-Profii Corporation (skip Parts Il and Ill, execute certification in Part IV)
DFor-Proﬁt Corporation (any type) DLimited Liabitity Company {LLC)

D Partnership El Limited Partnership EI Limited Liability Partnership {(LLP)
D Other (be specific);

Part I1

D The list below contains the names and addresses of all stockholders in the corporation who

own 10 percent or more of its stack, of any class, or of all individual partners in the partnership
who own a 10 percent or greater interest therein, or of all members in the limited liabifity

company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE
THE LiST BELOW IN THIS SECTION)

OR

[] No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no

member in the limited liability company owns a 10 percent or greater interest therein, as the
case may be. (SKIP TO PART IV)

{Please attach additional sheets it more space is neaded);

Name of Individual or Business Entity Home Address (for Individuals) ot Business Address




Part YII DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS
OR LLGC MEMBERS LISTED IN PART it

If a bidder has a direct or indirect parent entity which Is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual
federai Securlty and Exchange Commission {SEC) or forelgn equivalent filing, ownership disclosure
can be met by providing links to the website(s) containing the last annual filing(s) with the federal
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the
relevant page numbers of the filing(s) that contain the information on each such person. Attach
additional sheets If more space is needed.

Website (URL] containing the last annual SEC (or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed
in Part Il other than for any publicly traded parent entities referenced above, The disclosure shall be
continued until names and addresses of every noncorporate stockholder, and individual partner, and
member exceeding the 10 percent ownership crileria established pursuant fo N.J.S.A. 52:25-24.2 has
been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part i

Part IV Certification

1, being duly sworn upon my oath, hereby represent that the foregeing information and any attachments thereto to the best of
my krowledge are true and complete. | acknowfedge: that | am awthorized o execute this certification on behaif of the
bidder/proposer; that the <naime of contracting unit> Is relying on the information contained herein and that 1 am under a
continuing obligation frem the date of this certification through the completion of any caontracts with <type of contracting
tnit> to notify the <type of contracting unit> in writing of any changes to the information contained herein; that | am aware
that it is a criminal offense to make a false slatement or misrepresentation In this certification, and if I de o, | am subject to
criminal prosecution under the law and that it will canstitute a material breach of my agreement(s) with ths, permitling the
<type of confracting unit> to declare any conlract(s) resuiting from this certification vaid and unenforceable.

Full Name (Print): Title:

Signature: Date:




EQUAL EMPLOYMENT OPPORTUNITY (EEO)/
AFFIRMATIVE ACTION (AA) REQUIREMENTS

FOR GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

Questions in reference to EEO/AA requirements for Goods,
Professional Service and General Service Contracts should be
directed to:

Jeana F. Abuan

EEO/AA Officer, P.A.C.O.

Department of Administration

Office of Tax Abatement & Compliance
13-15 Linden Avenue East

Jersey City NJ 07305

Tel. # 201-547-4538

E-Mail Address: abuanj@jcnj.org



(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employmentgoals established in accordance with N.J.A.C. [7:27-5.2.



EXHIBIT A (Continuation)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey,
and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the
public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase &
Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

The undersigned vendor certifies on their company's receipt, knowledge and commitment to comply with:

EXHIBIT A
N.J.S.AL 10:5-31 and N.JLALC. 17:27
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
Goods, Professional Services and General Service Contracts
(Mandatory Affirmative Action Language)

The undersigned vendor further agrees to furnish the required forms of evidence and

understands that their contract/company’s bid shall be rejected as non-responsive if said contractor fails to comply with the requirements
of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 .

Representative’s Name/Title (Print):

Representative’s Signature:

Name of Company:

Tel. No.: Date:




SamP]c | etter of Fcc]erallg APProvch AHirmative Action
Plan

U.8. Department of Labor Employment Standards Administration
office of Federal Contract
Compliance Program

Newark Area Office
134 Evergreen Place, Pourth Floor
East Qrange, NJ 07018

February 27, 19__ Reply to the attention of:

Preasident

Dear

Our recent compliance review of your establishment's equal employment opportunity
policies and practices was completed on February 27, 19_ .

We found no apparent deficiencies or violations of Executive Order 11246,
as amended. Section 503 of the Rehabilitation Act of 1973 or of 38 USC 2012
{the Vietnam Bra Vetereans' Readjustment Assistance Act). Accordingly, your
establishment is deemed to be in compliance with these laws based on the
material reviewed.

The Office of Federal Contract Compliance Progress sincerely appreciated the
cooperation and courtesies extended by you and your staff during the conduct
of the compliance review.

Sincerely,

Area Office Director




State of Nefe Fersey

DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE DIVISION OF PURCHASE & PROPERTY ANDREW P. SIDAMON-ERISTOFF
Governor CONTRACT COMPLIANCE AUDIT UNIT State Treasurer
KIM GUADAGNO EEQ MONITORING PROGRAM
Lt. Governor P.O. BOX 206

TRENTORN. NI 08625-1206

ISSUANCE OF CERTIFICATE OF
EMPLOYEE INFORMATION REPORT

Enclosed is your Certificate of Employee information Report (hereinafter referred to as the
“Certificate” and issued based on the Employee Information Report (AA-302) form completed by
a representative of your company or firmi. Immediately upon receipt, this certificate should be
forwarded to the’ person in vour company or firm responsible for ensuring equal employment
opportunity and/or overseeing the company or firm’s contracts with public agencies. Typically,
this person may be your company or firm’s Human Resources Manager, Equal Employment
Opportunity Officer or Contract Administrator. If you do not know to whom the certificate
should be forward, kindly forward it to the head of your company or firm. Copies of the
certificate should also be distributed to all facilities of your company or firm who engage in
bidding on public contracts in New Jersey and who use the same federal identification number
and company name. The certificate should be retained in your records until the date it expires.
This is very important since a request for a duplicate/replacement certificate will result in a
$75.00 fee.

On future successful bids on public contracts, your company or firm must present a
photocopy of the certificate to the public agency awarding the contract after notification of the
award but prior to execution of a goods and sefvices or professional services contract. Failure to
present the certificate within the time Limits prescribed may result in the awarded contract being
rescinded in accordance with N.J.A.C. 17:27-4.3b.

Please be advised that this certificate has been approved only for the time periods stated
on the certificate. As early as ninety (90) days prior to its expiration, the Division will forward a
renewal notification. Upon the Division’s receipt of a properly completed renewal application
and $150.00 application fee, it will issue a renewal ceriificate. In addition, representatives from
the Division may conduct periodic visits and/or request additional information to monitor and
evaluate the continued equal employment opportunity compliance of your company or firm.
Moreover, the Division may provide your company or firm with technical assistance, as required.
Please be sure fo notify the Division immediately if your company’s federal identification
number, name or address changes

If you have any questmns please call (609) 292- 5473 and a representative w111 be
avazlable to assist you.

Enclosure(s) (AA-01 Rev. 11/11)

New Jersey Is an Equal Opportunity Employer + Printed on Recycled and Recyclable Paper
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ample Emplogcc nformation RePort Form 302

Form: AAJDZ STATE OF NEW JERSEY
Rev. 11711 Divislon of Purchase & Property
Contract Compliance Audit Unit
EEQ Monitoring Program

EMPLOYEE INFORMATION BREPORT

MPORTANT-RLAD INSIGUCTIONS CAIIGILLY BLFOHT COMPLEVING $OIM,.  FARLUIE YO PROPLIOLY COMPLETT THE UMIRE TORM AND 1O SURMIT P14 rEQUIED
SEHO00 TEE MAY CHLAY BSSUARCE OF YOUR CLRTIFICATL. (X NOF SUBME EEO -t REFORT FOR SECTHON B ATEM 11, For Institions on <ompleting thae foior, go te:
gy, Moy el B B T asia e ok 4 s arngliane efpedbian 30 Sine gadi

SECTION A - COMPANY IDENTIFICATION

1 FHD. NG, O HOCIAL SECHRITY 2, TYTE OF DAJSINESS 3 UTOTAL NO. ERIFLOVYEERS IN THI ENTIRE
CFLAMEG [ 2 SERVICE [ 3 WHOLESALE COMPANY
F & RETAIL {] = OTHER

S COMPANY MNAME

5 SFREET CITY COUNTY STATE ZIP CODE
& NAME OF PARENT OX APFILIATHD COMPANY (1F NONIL SCHNDICATI) CITY HTATL ZIP CONE
2 CHECK ONI I8 T QOMPANY, =] HINCGLILESTARASHMENT EMPLOYEIL ] MULTIESTADLISIEMENT EMPLOYER

4T z {LINTSE HAMITOITS TN NI
2 FTOTAL NUMBER OF EMPLOYELS AT ESTABLISHMUINT WIECH 1HAS BEEN AWARDED TIE CONTRACT I |
10, PLIBLIC AGENEY. AN ARDING CONTRACY
Y COUNTEY STATE ZiP CODE
Qfficia) Use Qnly DATILRECEIVED  PNAL DAL ASSICINED CEICTIFICATTON NUMITER
SECTION R - FMPI OYMENT DIATA

1. Keport nll penmancnt, temparary mid partjime employees ON YOUR DWN PAYVROLL. Enter the sppropriste figures o nll lines erd 1y all calumus, Whiese tiore sre

N csployecs it s particubyr calegory, <nler azera, Inchide ALL anployees, nol just these inminwilynon-ninofity catepories, rcolunms 1, 2, & 3. DO NOTSLAMI
ANLEC T REPIRT,

il EMPLOYEES LEBMANENT MINQRITY/NON-MINORITY EMPLOYEE BREAKDOWN
el COL. 1§ o1 2 [Col. 3 MALE: T EEMAL
CATEGORIES TOTAL  IMALE  freEsaLe AMER. NON AMER, NON

(Cods 2 &3) HULACK  LHSPANIC ERDIAN ABIAN | MIN BLACK | FISPANICE INDIANR [ ASIAN] MIN

Offlclats! Managers

Prafessionals

Techniclans

Halexs Waorkers

Olfice & Cleilcal

Crafltworkers
{5kHlecd}

Operathres
(Semt-skiled}

Labarers
{Unskilled)

Sevice Workers

TOTAL

Totalemployniont
From previous
Repon (I any}
Temporary & Part-
Thme Employces

‘Fhe dia below shiall o7 be included in the tigures for the appropriate categaries above |

| 1 T [ [ 1 1 T T T 1

12, HOW WAS INFORMATION AS TO RACHE OR EFIENIC GROVE IN SECTION L ORTAINED L 1% THES 1THE FIRST L5 [F NO, DATE LAST
=] L. Visual Survey E!‘:. Zploynenst Record DJ . CAler t8pecily) Bmpleyes Bfonnation REPORT SULMETTEDR
Repront Solnined?

MO, DAY YEAR

13 DATES OF PAYROLL PEHRIOD USED
Frone: To LvesT 2ol

SECTION C-SIGMNATURE AND IDENTIFICATION

16, NAME OF PERSON COMPLETENG FORM (Prost o Type) SIONATURE TLE DATE
MO |l)AYl TEAR

17, ATHIRESS MO, & STREET <Y COUNTY STATE ZIP CORE PHONE(AREA CODE ROEXNTERSION)




Samplc E_mplogcc ln{:ormation Reporl: ]:orm AA502.

INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.

PRINT OR TYPE ALL INFORMATION. FAILURE TO PRGPERLY COMPLETE THE ENTIRE FORM AND TQ
o nEL A

£V x ] =Mt =0 P : gk 114 ol e i
YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS

i

155U

A

CE OF YOU

R CERTIEICA

FORMUNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION, DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned by
the Internal Revenue Service, or if a Federal Employer
Identification Number has been applied for, or if your
business is such that you have not or will not receive a
Federal Employer [dentification Number, enter the Social
Security Number of the owner or of one partner, in the case
of a parnership,

ITEM 2 - Check the box appropriate to your TYPE OF
BUSINESS. If you are engaged in more than one type of
business check the pradominate one. If you are a
manufacturer deriving maore than 50% of your receipis from
your cwn retait outlets, check “Refaif’

ITEM 3 - Enter the total "number” of employees in the entite
company, including part-time employess. This number shall
include alf facilibes in the entire firm or corporation.

ITEM 4 - Enter the name by which the company is identified.
If there is mose than one company name, enter the
prédominate one.

ITEM 5 - Enter the physical iocation of the company. Include
Cily, County, State and Zip Code.

ITEM 6 - Enter the name of any parent or affiliated company
including the City, County, State and Zip Code. If there is
none, so indicate by entering "None” or NfA.

ITEM T - Check the box apprapriate to your type of company
establishment. “Single-astablishment Employer” shall inchude
an employer whose business is conducted at only one
physical location. "Multi-establishment Employer” shall
intiude an employer whose business is conducted at more
than one location,

ITEM 8 - If “Mutti-establishment” was entered in ftem 8, enter
the number of establishments within the State of New Jersey.

ITEM 9 - Enter the total number of employees at the
establishment being awarded the contract.

ITEM 10 - Enter the name of the Public Agency awarding the
contract. [nclude City, County, State and Zip Code. This is
not applicable if you are renewing a current Certificate,

ITEM 11 - Enter the appropriate figures on all lines and in all
columng. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED
THE CONTRACT, DO NOT list the sarne employee in more
than one job category. DO NOT attach an EEO-1 Report.

Raclal/Ethnle Groups will be defined;

Black: Not of Hispanic origin. Parsons having origin in any of
the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, of
Central or South American or other Spanish culture or origin,
regardless of race,

American indian or Alaskan Native: Persons having crigins
in any of the orfiginal peoples of North America, and who
maintain cultural identification through tribal affiliation or
community recognition.

Aslan or Paciflc Islander: Persons having origin in any of
the original peoples of the Far East, Scutheast Asia, the
indian Sub-continent or the Pacific islands. This area
includes for example, China, dapan, Korea, the Phillippine
islands and Samoa.

Non-Kinority: Any Persons notidentified in any of the
afocementioned Racial/Ethnis Groups.

ITEM 12 - Check the appropriate box, if the race or ethnic
group information was not obtained by 1 ar 2, specify by what
other means this was done in 2.

ITEM 13 - Enter the Jdates of the payrell period used to
prepare the empioyment data presented in ltem 12.

ITEM 14 - if this is the first time an Employee Informaticn
Report has been submitted for this company, check block
“Yes"

ITEM 15 - If the answer to Itemt 15 is *No", enter the date
when the last Employee Information Repert was submitted by
this company.

ITEM 16 - Print or type the name of the person completing
the form. Include the signature, title and date.

ITEM 17 - Enter the physical location where the form is being
cormpleted. Include City, State, Zip Code and FPhone Number.

TYPE OR PRINT IN SHARP BALL POINT PEN
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA3G2) AND RETAIN A COPY FOR THE
VENDOR’S OWN FILES. THE VENDOR SHOULD ALSQ SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT

IFTHIS IS YOUR FiRST REPORT; AND FORWARID ONE COPY W
= 3 JERS NON.

S [9)

EISN

f A b WFUNDABLE) TO:
NJ Department of the Treasury

Division of Purchuse & Property
Contract Complinsnce Audit Unit
EEQ Monitoring Program
P.C. Box 206

Trenton, New Jersey 08625-0206

Telephone No. (609) 292-5473



Samplc DuPIicatc (ertificate of E_mploycc
|nformation chorl: -chucst

Form Duplicate Cert.
Rev. 11/11

STATE OF NEW JERSEY ;
DEPARTMENT OF THE TREASURY
Division of Purchase & Property, Contract Compliance Audit Unit
EEO Monitoring Program
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPORTANT- FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Non-Refundable)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

SECTION A - COMPANY IDENTIFICATION
1. FID. NO, OR SOCIAL SECURITY 2. ASSIGNED CERTIFICATION NUMBER ISSUE DATE EXPIRATION DATE

N . A

3. COMPANY NAME

4. STREET CITY COUNTY STATE ZIP CODE

5. REASON FOR REQUEST OF DUFLICATE CERTIFICATE
[ 1. Lost Certificate 7] 2, Dumaged [ 3. Other (Speelfy)

SECTION B - SIGNATURE AND IDENTIFICATION
6. NAME OF PERSON COMPLETING FORM (Print or Type) SIGNATURE TITLE DATE
MO DAY YEAR

7. ADDRESS NO. & STREET Iy COUNTY STATE ZIP CODE  PHONE (AREA CODE, NO, EXTENSION)

I certify that the information on this Form is true and correct.
SECTION C - OFFICIAL USE ONLY

RECEIVED DATE: DIVISION OF REVENUEDLN & ;

INSTRUCTIONS FOR COMPLETING DUPLICATE CERTIFICATE REQUEST

ITEM 1 - Enter the Federal identification Number assigned by the Internal Revenue Service, or if a Federal Employer Identification
Number has been applied for, or if your business is such that you have not or will not receive a Federal Employer |dentification
Number, enter the Social Security Number of the owner or of one partner, in the case of a partnership.

ITEM 2 - Enter the Certificate Number that was assigned to your company along with the Issue Date and Expiration Date (it
available).

ITEM 3 - Enter the narne by which the company is identified.

ITEM 4 - Enter the physical location of the company. Include City, County, State and Zip Code.

ITEM 5 - Enter the reason for requesting a Duplicate Certificate of Employee Information Report,

ITEM 6 - Print or type the name of the person completing the form. Include the signature, title and date.

ITEM 7 - Enter the physical location where the form is being completed. Include City, State, Zip Code and Phone Number,

RETAIN A COPY OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF
$75.00 (Non-Refundable Fee) PAYABLE TO_"THE TREASURER, STATE OF NEW JERSEY® TO:

NJ Department of the Treasury
Division of Purchase & Property
Contract Compliance Audit Unit
EEO Monitoring Program
PO Box 206
Trenton, New Jersey 08625-0206 Telephone No. (609) 292-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE



~ RENEWAL PACKAGE o
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State of Nefr Jersey

" DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE - ‘ ) DIVISION OF PUBLIC CONTRACTS =~ ANDREW P. SIDAMON-ERISTOFF
Geovernor " EQUAL EMPLOYMENT OPPORTUNITY State Treasurer -
KIM GUADAGNO ' - - . COMPLIANCE- .

P.O. BOX 209

Lt. Governor . X
TRENTON, NJ 08625-0209

RENEWAL NOTICE

_ . The Certificate of Employee Infoz_ina‘gipn Report (hereinafter referred to as the” State Certificate”) :
issued by this Division is due to expire within the next 90 days. In order for your firm to continue to provide a
current State Certificate for public contract awards, you must apply for renewal by properly completing the

 following renewal documents:

1. The Employee Information Report Form AA-302 for the facility indicated on the “State
- Certificate” and any additional New Jersey facilities, with a check in the amount of $150.00
payable to “the Treasurer, State of New Jersey” (fee is non-refundable) and

2. ' The Vendor Activity Summary Report forms, one for each of the four (4) personne! activities
noted (new hires, promotions, transfers and terminations etc.) for the previous “State Certificate™
period, or N . o : - :

3. If you are opérating under a federally approved affirmative action plan, a photocopy of the lefter of

Federal Approval issued by the US Department of Labor, Office of Federal Contract Compliance
Programs, not greater than one year old, may be submitted to the awarding agency in lieu of the
State Certificate. Please do not submit an EEO-1 Report as it will not be accepted,

All goods, service and p'rofessionalservice vendofs are encouraged to complete and file these renewal

. documents electronically by accessing the Division’s website at S
www.state.nj.us/treasurv/contract compliance. This website provides access to the Forms in electronic

~ format or on-line internet submission registration via the internet. Oryou may call the Division at (609) 292-
5473 and a representative will be available fo assist you. Please have your certificate number ready when
- . calling. Your certificate number is noted at the end of your company name on your mailing label,

. Upon receipt of the above-referenced documents, the Division will approve or reject your application within
sixty (60) days of submission.. If your application is approved, the Division will issue a Certificate provided
your firm meets the standards of good faith compliance with the Affirmative Action Regulations set forth in
N.J.A.C. 17:27-1.1 et seq. Periodic reviews may be conducted and additional information may. be requested,
as required by the Division. In all instances, however, a copy of the Certificate must be presenied to the public

-agency awarding the contract, prior to the award of the contract. :

- (AA-02 Rev. Mar-10)

New Jersey fs an Equai Opportunity Employer » Printed on Recyeled and Recyclable Paper



. NEW INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302) RENEWAL

DISREGARD INSTRUCTIONS ON PRE-PRINTED FORM REV. 1/00

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO

SUBMIT THE REQUIRED $150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT COMPLETE
THIS FORM FOR CONSTRUCTION CONTRACT AWARDS. . " : :

ITEM 1 - Enter the Federal Identification Number assigned by

the Internal Revenue Service, or if a Federal Employer
Identification Number has been applied for or if your
business is such that you have not or will not receive a
Federal Ermployer ldentification Number, enter the Social
Securily Number of the owner or of one partner, in the case
of a partnership. '

ITEM 2 - Check the box appropriate to your TYPE OF *
BUSINESS. If you are engaged in moré than one type of
business check the predotminate one. If youarea -
manufacturer deriving more than 50% of your receipts from
your own retail outlets, check "Retail”.

ITEM 3 - Enter the total “number” of employees iri the entire
company, including parttime employses. This number shall
_include all facilities in the entire firm or corporation.

ITEM 4 - Enter the name By which the company fs identified.
If there is more than one company name, enter the
predominate one.

ITEM 5 - Eriter the physical location of the company. Include
City, County, State and Zip Code. . )

ITEM 6 - Enter the name of any parent or affliated company

including the City, County, State and Zip Code. ifthere is
" hone, sg indicate by entering “None” or N/A.

ITEM 7 - Check the box appropriate to your type of company’
establishment. "Single-establishment Employer shall include
-an employer whose business is conducted at only one
physical location. "Multi-establishment Employer” shall
include an employer whose business is conducted at rore
than one location. ) ‘ :

ITEM 8 - if “Multi-establishment” was enterad in item 8, enter
the riumber of establishments within the State of New Jersey.

ITEM 9 - Enter the total number of employees atthe
establishment being awarded the contract.

iTEM 10 — Not Applicable.

-~

ITEM 11 - Enter the appropriate figures on all lines and in all
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED
THE CONTRACT. DO NOT fist the same employes in more
than ane job category. DO NOT attach an EEO-1 Report.

Racial/Ethnic Groups will be defined:

Black: Not of Hispanic origin. Persons having origin in any of
the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or
Central or South American or other Spanish culture or origin,
regardless of race. - . ‘

" American Indian or Alaskan Native: Persons having origins

in any of the original peaples of North America, and who
maintain cultural identification through tribal affiliation or
community recognition.

Asian or Pacific Islander: Persons having origin in any of
the original peoples of the Far East, Southeast Asia, the '
Indtan Sub-continent or the Pacific Islands. This area
includes for example, China, Japan, Korea, the Phillippine
Islands and Samoa.

Non-Minority: Any Persans not idenified in any of the

- aforementioned Racial/Ethnic Groups.

- ITEM 12 - Check the appropriate box, If the race or ethnic-

group information was not obtained by 1 or 2, specify by what
other means this was done in 3.

ITEM 13 - Enter the dates of the payroll period used to
prepare the employment data presented in ltem 12.

ITEM 14 — Not Applicable.
ITEM 15 - Not Applicable, -

ITEM 16 - Print or type the name of the pe'rson completing

the form. include the signature, tifle and date. _

ITEM 17 - Enter the physical location where the form is being
compieted. Include City, Siate, Zip Cods and Phone Number.

TYPE OR'PRINT (N SHARP BALL PQINT PEN

THE VENDOR IS TO -COMPLETE THE EMPLOYEE INFORMATION REPORT RENEWAL FORM (AA302) AND RETAIN THE PINK
COPY FOR THE VENDOR’S OWN FILES. FORWARD THE REMAINING TWO (2) WHITE AND CANARY COPIES WITH A CHECK

INTHE AMOUNT OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY TO:

NJ Department of the Treasury
Division of Public Contracts |
Equal Employment Opportunity Compliance
' P.0O. Box 206

Trenton, New Jersey 08625-0206

Telephone No. (608) 292-5473




Form Duplicate Cert.
Rev. 3/10 ~

STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY -
Division of Public Contracts Equal Employment Opportunity Compliance
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPORTANT- FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Non-Refurdable)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

SECTION A - COMPANY IDENTIFICATION

1. FID. N. OR SOCIAL SECURTTY . 2. ASSIGNED CERTIFICATION NUMBER . ISSUEDATE EXPIRATION DATE

—

3. COMPANY NAME

4STREET - cITY ) COUNTY STATE ZIP CODE

5. REASON FOR REQUEST OF DUPLICATE CERTIRICATE
[ 1. Lost Certificate [] 2, Bamaged [} 3. Other (Specify)

SECTION B - SIGNATURE AND IDENTIFICATION

6. NAME OF PERSON COMPLETING FORM (Print or Typo) SIGNATURE : TITLE - DATE
s : MO DAY YEAR

7. ADDRESS NO. & STREET aary

COUNTY STATE . ZIP CODE PHONE {AREA CODE, NO.EXTENSION)

| :ertifil that the information on this Form is true and corract.
SECTION C - OFFICIAL USE ONLY

RECEIVED DATE: . BIVISION OF REVENUé DLW #:

INSTRUCTIONS FOR COMPLETING DUPLICATE CERTIFICATE REQUEST

© ITEMT- Entef the Federal identification Number assigned by the Interrial Revenue éervice, ot if a Federal Employer Identification
Number has been applied for, or if your business is such that you have not or will not receive a Federal Employer Identification
Number, enter the Social Security Number of the owner or of-oru'e partner, in the case of a partnership.”

"ITEM 2 - Enter the Certificate Number that was assigned to your campary along with the Issue Date and Expiraiion Date {If
avallabie) . .

LYEM 3 - Enter the name b_y which the company is identified.

ITEM 4- Enter the physical ocation of the company. I-nclucie City, County, State and Zip Code.

ITEM 5 - Ender the reason for requesting a Duphcate Certifi cate of Employes lnformahon Report

[TEM 6~ Pnnt or bype the name of the persun completmg the form. Include the sngnature fitle and date.

ITEM 7 - Enter the physical location where the form is being completed, Include City, State, Zip Code and Phone Number.

RETAIN A COPY OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FOﬁWARD ONE COPY WITH A CHECK IN THE AMOUNT OF
575 00 {Non—Refundab[g Fee) PAYABLETO "THE TREASURER, STATE OF NEW JERSEY" TO:

"NJ Department of the Treasury .
- Division of Public Contracts
Equal Employment Qpportunity Compliancg
. PO Box 206
Trenton, New lersey 08625-0206 Telephone No. (609) 292-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE



**#*ﬁE*****#*****##**#***ﬁ*****#*****#%****##**t*#%“****i#****

STATE OF ‘NEW JERSE

CERTIFICATE “NO.

. ﬁ.ﬁs BxrES | |PromoTI

NAME OF FACTILITY:

Division of Contract Compliance. .m..wﬂﬁmu._m..amu_.owuamhﬂ,owuwow.ﬂgwnu‘

DATES OF DAYROLL PERTOD USED: FROM

VENDOR. ACTIVITY SUMMARY REPORT . )
ons | | TRANSFERS J 1 rErMINATIONS (CHECK (X) APPROPRIAYE ACTIVITY)

*ﬁ******#*****************#J*****#***#i*****%******1#****1*******&***

¥ DEPARTMENT OF THE TREASURY

Streét .OPﬁM County State 41p Code

==om = SR s e ————— CommnoSan e o e e ——— == == = ==
JOR MALE FEMALE .
CATAGORIES Total Black | Bispanie | AM,Indian Asian | Non-Min, ].Totsl Black Hispanig AM. Indian | - Asian Non-Min.

OFFICIALS & MANAGERS

. PROFESSIONALS '

TECHNICIANS

SALES WORKERS

OFFICE & CLERICAL

CRAFTWORKERS

QPERATIVES

LABORERS

SERVICE WORKERS -

TOTAL

. I certify that the Hbmmﬂnmﬁwos.oﬂ this Form is true and: correct.. -

-NAME OF PERSON COMPLETING FORM (Print or Type). SIGNATURE DATE SUBMITTED
LAST FIRST . - MI : ' '
ADDRESS (NO. & STREET) (CITY} {STATE) {zxp) PHONE (AREA CODE,NO.,EXTENSION)

******‘********%*****#&t*******&*ﬁ****#*********************************4***#******%ﬁ***#***%************#1*#5***&*%***********5***



INSTRUCTIONS

VENDOR ACTIVITY SUMMAR‘Y REPCRTS

You should complete 4 blank Vendor Activity Summary .
Reports with your'AA-302, Employee Information Report
Renewal Application package. These 4 Reports are to be
.compieted for new hires, promotions, transfers and
terminations that toock place between the. time you
received' your Certificate of Employee Information
Report (hereafter referred to as "Certificate") and the
date of your Renewal Application. '

The Vendor Activity Summary Reports musi be completed
to show your firm's -total personnel actions for the
previous Certificate period. For example, if your firm
‘renews -its Certificate every 3 vyears, one of the
reports should indicate the' total number of people
hired during the entire 3-year period during which you
held the Certificate. BAnother repdrt should indicate
the total number of people terminated during ' that 3-
‘'year period. The third report should indicate the total
number of people transferred during that 3-year period
and the final repbrt should indicate the total. number
of people promoted during that 3-year period. Please
note, there is no need to re-state the <information
provided on the AA-302 form. '




APPENDIX A . :
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opporfunity for Individuals with Disability

The contractor and thé of _, (hereafter “owner™) do hereby agree that the

. provisions of Title 11 of the Americans With Disabilitics Act of 1990 (the "Act®) (4#2 US.C. 5121 01 ot
seq.), which prohibits discrimination on the basis of disability by public entltics in all services, progtams,
and activities provided or made available by public entities, and the rules and regulations promulgated
pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on behslf of the
owner pursuant to this contract, the contractor agrees that the performanee shall be in siriet compliance with
the Act. In the event that the contractor, its agents, servants, employess, of subcontractors violat or are
allegadto have violated the Act during tlie performance of this contract, the contractor shall defond theowner
in any action or administrative proceeding cominenced pursuant to this Act. The contractor shall indemnify,
proteet, and save harmless the owner, its agents, sorvants, and cmployces from and against any end all suits,
claims, losses, démands, or damaggs, of whafever kind or nature. arising out ofor claimed to arise out of the
atleged violation. The confractor shall, at its own expeiise, appear, defend, and pay any and all charges for

-legal servicesand any and all cosis and other expenses arising from suchaction or administrative: proceeding
or incurred in-connection therowith, In any and all complaints brought putsvant to the owner’s prievance
proocdure, the cofitractor agrees to abide by any decision of the owner which is rendered pursuant to.said
grievance proceduire, If any action or administrative proceeding results in an award of damages against the
owner, or if the owner incurts any ¢xpense to cure a violation of the ADA which has been brought pursuant
o itg grievance procedure, the contractor shatl satisfy and discharge the same at ifs own expense,

The owner shall, as soon as practicable after a claim has been tuade against it, give written notice thereofto
the contractor along with full and complete particulars of the claim, If any action or administrative
proceeding is brought against the owner or any of its agents, servants, and employees, the owner shall
expeditionsly forward or have forwarded to the confractor every demand, complaint, notice, summons,
pleading, or other process received by the owner or 1ts representatives,

It is expressly agreed and understood that ‘any approvel by the owner of the services provided by the
contractor pursuant to this contract will not refieve-the confractor of the obligation to comply with the Act

and to defend indemmnify, profect, and save hannless the owner pursuarit to this paragraph.

It is further agroed and understood that the owner assumes no obligation to indemnify or save harmiess the
condracior, its agents, servants, etiployess and subcontrastors for any claim which-may arise out of their
perfonnance of this Agreement. Furthermore, the contractor expressly understands and agrees that the
provisions of this indemnification olause shall in no-way Hmit the contractor’s obligations assumed in this
Apgreement, nor shall they be construed to relieve the contrastor from any liability, nor preciude the owner
from taking any other actiofs available to it under any other provisions of the Agreement or otherwise at law,

[{epresentaﬁve’s Name/Title I’rmt).
Representative’s Signaturoe:
Name of Company:
el No.: : . . Date:




Minority/Woman Business Enterprise (MWBE)
Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total
city procurement to minority and woman owned business enterprises.

To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal.

Business Name :

Address

Telephone No. :

Contact Name :

Please check applicable category :

Minority Owned Business (MBE) Minority& Woman Owned
Business(MWBE)
Woman Owned business (WBE) Neither
Definitions

Minority Business Enterprise

Minority Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least
51% of which is owned and controlled by persons who are African American, Hispanic, As:an American, American
Indian or Alaskan native, defined as follows:

African American: a person having origins in any of the black racial groups of Africa

Hispanic: a person of Mexican, Puerto Rican, Central or South American or other non-European Spanish
culture or origin regardless of race.

Asian: a person having origins in any of the original peoples of the Far East, South East Asia, Indian
subcontinent, Hawaii or the Pacific Islands.

American Indian or Alaskan Native: a person having origins in any of the original peoples of North
America and who maintains cultural identification through tribal affiliation or community recognition,

Woman Business Enterprise

Woman Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least 51%
of which is owned and controlled by a woman or women.

OFFICE OF EQUAL OPPORTUNITY COPY



Minority/Woman Business Enterprise (MWBE)
" Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awardmg 20% of the dollar amouut of total
city: procurement to mmonty and woman owned business enterprises.

To assist us in monitoring our achievement of ﬂus goal, please indicate below whether youf
company 15 or is not a minority owned and/or woman owned business, and return this form with

your bid proposal.

Business Name:

Address:

Telephohe No. :

Gonfact Name:

Please check applicable category:

Minority Owned Business (MBE) . - Minority& Woman Owned
‘ ' Business (MWBE)
Woman Owned business (WBE) ~___ Neither
_ Definitions

Minority Business Enterprise '

Minority Business Enterprise means a business which is a sole proprietorship, partncrshlp or corporation af least:
51% of which is owned and controlled by persons who are African American, Hispanic, Asian American, American

Indian or Alaskan native, defined as follows:
African American: a person havin;g origins in any of the black racial groups of Africa

Hispanic:  a person of Mexican, Puerto Rican, Central or South American or other non-European Spanish
culture or origin regardless of race.

 Asiam: . a person having origins in any of the original peoples of the Far East, South East As;a Indian
' subcontment, Hawaii or the Pacific Islands.

. American Indian or Alaskan Native: a person having origins in any of the original péopies of North
America and who maintains cultural 1dent1ﬁcat10n through tribal affiliation or community

recognition.

Woman Bu‘siness Enterprise

Woman Business Enterprise means a business which is a sole pr0pr1etorsh1p, parl:nershlp or corporation at least 51%
of which is owned and controlled by & woman or women.
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“New Jersey Business Registration Requirements”
For Goods, Professional Service and General Service Contracts

The contractor shall provide written notice to its subcontractors of the responsibility to submit proof of
business registration to the contractor.

Before final payment on the contract is made by the contracting agency, the contractor shall submit an
accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and each of its
affiliates {N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal
property delivered into this State, regardless of whether the tangible personal property is intended for a
contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section 1 of P.L.2001, ¢.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.1..1977, ¢.110
(C.5:12-92), or that provides false business registration information under the requirements of either of
those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for
each business registration copy not properly provided under a contract with a contracting agency.”
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CITY OF JERSEY CITY, NEW JERSEY 07307
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

COMPANY NAME:

: PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.
FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, . 25, any person or enlity that submits a bid or proposal or otherwise proposes to enter into or renew a
contract must comptete the certification below to atlest, under penalty of perjury, that nefther the persan or entity, nor any of its parents,
subsidiaries, or affiiates, is identified on the Department of Treasury's Chapter 25 list as a person ar eniity engaging In investment activities
in lran. The Chapter 25 list is found on the Division's website at htpufwww.state, nfUsire i =[eE el amer?5tistpdf. Bidders.
must review this list prior to completing the below certification. Fallure to complete the certification will render a bidder's proposal
non-responsive. If the Director finds a persen or entity to be in violation of law, sfe shall take action as ray be eppropriate and provided:
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in
defzult and seeking debamment or suspension of the party

IBLEASE CHECK THE APPROPRIATE BOX:

| ceriify, pursuant to Publlc Law 2012, c. 25, that neither the bidder flsted above nor any of the bidders parsnis,

subsidiaries, or affiliates is Usted on the N.J. Dapartment of the Treasury''s list of entitles detarnined to be engaged in prohibited
D activities in Iran pursuant to P.L. 20132, ¢. 25 ("Chapter 26 Ust’). | further certify that | am the person lsted abeave, ar | am an officer

or representative of the entity listed above and am authorized to make this certification on its behalf. |will skip Part 2 and sign and

complate the Certification below.

OoR ' _

t am unabls to cetlify as above because the bidder andfor one or more of its parents, subsidiaries, or affiliates is listed on
|:| the Department’s Chapter 25 list. | will provide a detailed, accurate and precise description of the activilies irr Part 2 below

and sign and complete the Cerfification below. Failure to provide such will resull in the proposal being rend
respgnsive and appropriate penaltes, fines andfor sanctions will be assessed as pravided by law.

BART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, asccurate and precise description of the activities
of the bidding person/entity, or one of its parents, subsidiaries or afiliates,

engaging in the investment activities inm Iran outlined above by completing the
box below.

Name Relationship to Bidder/Offercr
Description of Activities

Duration of Engagement ) Anticipeted Cessation Date
Bidder/Offeror Contact Nama Contact Phone Number

Certification: I, being duly ewom upon my oath, hershy represent snd state that the foregeing information and any attachments thersto to tho hast of
my knowledge are truz and complete. | attest that 1 am authorized to execute this ceriification on behaff of the above-referenced person or entity. |
acknowlsdge that the State of New Jersey Is relying on the information contmined herein and thereby acknowledge that | am undar a continuing
phligation frem the date of this certification thréugh the completion of any contracts with the State to notify the State in writing of any changes to the
answsra of informaticn contained hereén. | acknowlodge that | am aware that it is a criminal offense 1o make a false statement.or misrepresentation in
this eertification, and ¥ | do =o, | recognize that | am subject to criminal prosecution under the law and that it will alse constitute 2 material breach. of]
my agreement{s) with the State of New Jersay and that the State st its option mey declare any cortract{s) resulting frem this certification veld and
ungnforceable. .o

Full Name {Print): . Signaturer

Title: Date:




